Ortuet o pabote
Orpmesia TOKYMEHTAIIMOHHOTO M apXMBHOT'O OOeCIeyeHus
agMyHucTpanyy ropoga lOropcka
3a 3 kBaprtan 2023 roga

OprannsanyonHass pabora

3a 3 kBapran 2023 roma OTHEeJIOM IOKYMEHTALMOHHOTO M apXMBHOTO
obecrneyeHms:

1. 3aperncTpMpoBaHO U IOBEIEHO A0 UCIIOJTHUTEIEN

- 3214 - TOKYMEHTOB BXOJSIIIEN KOPPECIIOHIEHIINN;

- 1434 - 1OKYyMEHTOB UCXOJSIIEeN KOppPecmoHaeHuN (B T.4. 133 Mcxomsimx
nokymeHtoB OInAQO),

- IMUCbMEHHBIX, 3JIEKTPOHHbBIX, YCTHBIX OOpallleHMi rpaskmaH 163, maHbI
oTrBeThl Ha 141, cpaenmaHo HamoOMMHaHMe O CpoKax paccMoTpeHus 1o 91
oOpalleHusIM;

- 3aperMcTpuUpoBaHO OTBETOB Ha OOpallleHMs] T'paskgaH M 3alpochl IO
oOpaileHusmM rpaxkgad - 78;

- 3aperMCTPMpPOBAHO YBeIOM/IEHIM, TPeOOBaHMM, BBITIMCOK M3 IPOTOKOJIOB U
UHbIX — 20;

- BCEro HarpaBJjIeHO myceM (OTBETOB rpaskgaHaM Ha OOpaIleHus U 3arpoChl
10 OOpaILeHMsIM TpaskaaH U MHBIX mmuceM) - 112, B 1.4, 56 3aKa3HbIX.

2. ITpoBogunack paboTa IO OpraHM3aluy JIMYHOIO IMPUEMA T'paskaaH IJIaBO
ropojia ¥ 3aMecTUTeIMU Ty1aBbl ropopa. IlocTynmmiao ycTHbIX obpaitiennin 43 (K
riaBe ropoaa - 41, K 3amecTuTensiM ryiaBbl — 2). Bcero opraHm3oBaHO JMYHbBIX
npuémoB 11 (ry1aBoi ropoma — 9, 3amecTuTesIIMHU IJIaBbl — 2).

3. 3aperucTpupoBaHO M OOBEIEHO MO CBEJEHMS 3aMHTepPeCOBAHHBIX JIUIL -
MIPeNNpUITUIA, OpraHM3aluii, YUPEKIEHUN, TO/PKHOCTHBIX JIMI M TpakiaH,
COIJIaCHO CIMCKY PacChLJIKM, COCTABJIEHHOMY MCIIOJHUTEIEM, ITOCTAHOBJIEHUN U
pacnopsisKeHMI TJIaBbl TOPOAa, aIMUHUCTPAIIMM TOpoIa, Bcero 692, B T.u.

- 215 pacnopskeHnis,

- 477 moCTaHOBJIEHNIA,

4. OcCylIecTB/ISZIOCh BeIeHMe Perucrpa MYHUIUIAIbHBIX HOPMAaTMBHBIX
MPaBOBBIX aKTOB B YacTM IpepocTtaBseHus cBeaennii o MHITA nmis BkiouyeHUs B
pPErMcTp aBTOHOMHOIO OKpyra ¥ IOpUIMYECKOe YIIpaBjieHre agMMUHUCTPALN
ropoga lOropcka, pasmeltieHne ux Ha caiTe afMUHUCTPALIMM TOPOAA.

Bcero nmojsyuyeHo 61 pmokymeHTtoB. HampaBieHo B VYipaBiieHue
TOCYJApCTBEHHON PErucTpalyy HOPMATMBHBIX TIPABOBbIX AaKTOB Armapara
['ybepnatopa XaHTbI-MaHCHIICKOTO aBTOHOMHOro okpyra IOrper 193

IOKYMEHTOB, B TOM YMCJIe OCHOBHBIX aKTOB - 61, aKTyaJIbHbIX pemakimii — 69,
IOOIIOJIHUTENIbHBIX  CcBemeHuin — 63. PasmellleHo Ha O(QMUMAJIbHOM  CaiTe



anmuHuctpauumu ropoma MHITA - 101, #3 HuMX OCHOBHBIX akTOB - 48,
IOTIOJIHUTEJIbHBIX CBemeHuit — 53.

5. Tlo Mepe IIOCTVYIIJIEHUA 3asIBJICHUM OCYIIEeCTB/IIJIaCb BbIaudad KOIIUI
HOCT&HOB)’IQHVIIZ, pacnopﬂerIAﬁ, OJOKYMEHTOB, a TaKJKe CITpaBOK I10
3apeTUCTpUpPOBaHHBIM JOKYMEHTAaM, I'DaKdaHaM M OpraHnU3alysaM.

6. lcnonb3oBaHMe apXUBHBIX JOKYMEHTOB:

3a 3 kBapran 2023 roma ucnonmHeHo 113 3ampocoB rpaxkpgaH u
OopraHm3aliuii ColMaJbHO-TIPAaBOBOr'O XapaKTepa.

15 TeMaTnUeCcKMxX 3aIIPOCOB C MCIIOJIb30BaHMeM JOKYMeHTOB ¢doHma N° 1, 5,
38, BbimaHO 24 apXMBHBIX KOIMI TOKYMEHTOB Ha 68 jmcTax.

OcymectBisuioch uHpopMalMoHHOe B3amumopeiicteue ¢ I'Y VYmpasieHnne
ITencnonnoro ¢onaa B r. KOropcke, nocpencrsom Vip Net kameHT noctymnmio 103
3arpoca.

7. Ha apxmBHOe xpaHeHMe IOCTYNMUIM [TOKYMEHTbI IMOCTOSSHHOTO CpOKa
xpaHenus 3a 2020 rop, B KosmuecTtBe 132 nmen.

8. Ornpasnienbl Ha coryiacoBanue B CiyskOy 1o AejlaM apxXMBOB OKpyra
ommcu pen 3a 2020 rom TepputopmanbHOM M30MpaTeIbHON KOMMCCUM,
YrpasieHus SKUJIUITHOM HOJUTUKM agMUHUCTpauuy ropoaa FOropceka.

9. OcyiecTBisyiach paboTa IO MOATOTOBKE M IMPOBEIEHUIO COBEILaHMi, a
TaKyKe BCTpeU C JKUTEJISIMM I'OpOoJa TJIaBbl TOPOAA, 3aMeCTUTEJIeN TJIaBbl TOPOAa,
odopmiieHNe IMMPOTOKOJIOB COBEIAHUI M BCTpeU.

10. BrInosHSAMCh OpraHu3aloOHHble, MHGOPMAIIMOHHbIE U TEeXHUUYECKUE
GYHKIMM TIO ObOecriedeHnIo U OOCTYKMBAHMIO PabOThI IJIaBbl ropoja, MEPBOrO
3aMeCTUTEeJIS TJIaBbl TOPO/IA, 3aMECTUTEIST I'JIaBbl TOPO/Ia.

11. OTmenoM exkeMecsSYHO IPOBOAMIACH paboTa Mo coopy MHGOpMAIUU OT
3aMeCcTuTejieli TIJIaBbl TOpOJila, OpPraHoB U CTPYKTYPHBIX IIOApa3aesIeHUil
aAMMUHUCTPALIN ropoja FOropcka, MYHULIMIIAIbHbIX YUpEsKIEeHNI,
OCYILECTB/IAIONIMX ITyOJIMYHO-3HAUMMbIe (PYHKIMM O pe3yJbTaTax pacCMOTPEHMs
ob6pallieHMii TpaykaaH ¥ BHeceHM ee Ha 3akpbIThlii mopTai « CCTY.PD».,

12. OcymecTBisuiach paboTa MO BHECEHMIO €KEKBAapTaJIbHOM MHGOpMaImn
06 obpaienusix rpaxkaad B TUC IOrper «Pe3ynbTaThl paccMOTpeHMsT 06 paIiieHni

TpaskaaH».

13. TlocTossHHO TpoBOAMJIaCh paboTa IO YIOPSAOYEHMIO [TOKYMEHTOB
OTPaHMYEHHOTO CPOKA XpaHEHMS U JOKYMEHTOB ITOCTOSSHHOTO CpOKa XpaHeHMsI.



15. OcymiecTBisiach paboTa MO MHOEKCHMpoBaHMIO U 3arpyske B ANC
«ONeKTpoHHbIN apxuB FOrpel» NepeBeleHHbIX B 3JIEKTPOHHBIN BUJ, 3arOJIOBKOB
omnycen e MOCTOSTHHOTO XpaHeHMsI.

KOHTpO)’IbHO-aHa.TII/ITI/I‘IeCKaH pa60Ta

16. B ciy>x0y 1o genam apxXuMBOB eXXeHelebHO MPefoCTaBsIIOTCSl CBeleHUsT
006 oKazaHUM MyHUIIUTIAJIBHON YCJIYTU B JIEKTPOHHOM dopMe.

17. B memapraMeHT 5KOHOMMYECKOTO PasBUTHUS U MPOEKTHOTO YIIpaBIeHMS
agMuHuUCTpauuu ropojga HOropcka eskeMecsSiUHO TIpe[CTaB/sSIeTCsI OTYeT O
KOJIMYeCTBe MPpefoCTaBIeHHbIX MYHULIMTIAJIbHBIX YCITYT.

18. CocraBiieH otyeTr u HampaBjieH B CiykOy IO [ejlamM apxMBOB
«ITokasaTenn BbINMOJHEHMSI OCHOBHbBIX HAIpIIBJIEHMI Pa3BUTHSI apXMBHOTO Jiejia B
OTHeJie NTOKYMEHTALMOHHOT'O M apXMBHOTO OGecrieueHus] agMMHUCTPALMU ropoza
FOropcka» 3a 2 kBapran 2023 ropa.

19. CocraBjieHbl OTUeT ¥ aAHAIUTUUECKUIM 0030p oOOpallleHui TpaskiaH,
MOCTYNMBIINUX B aaAMMHUCTpaluio ropoga HOropcka B paspes3e TeMaTUUeCKUX
pasfiesioB C HAaMMEeHOBaHMUSIMM BOITPOocoB 3a 2 KBapTai 2023 rona.

20. B Vmpasnenme 1o pabore ¢ oOpalneHusIMM TpakgaH Armapara
['y6epnaTopa XaHTbI-MaHCUIICKOTO aBTOHOMHOI'O OKpyra - KOrpel eskemecsdyHO
HampasysgeTcs: uHOpMalnysi O pasMeIleHHbIX pe3yJbTaTaX pPacCMOTPEHMS
o6paitenmnit rpakaad Ha rmoptaie CCTY.PO.

20. KonTposnp 3a BbinosHeHneM MIIA, mocryrmaloliein KOppecrnoHIeHIINH,
TIOpYyUYeHMI TJIaBbl TOPOAA OCYIIECTBIISIIICS IMTOCTOSSHHO. Ha KOHTpoJie HaXoamioch
3377 emuHUIl BXOMSIEN KOPPECIIOHAEHLIVM, OOpallleHni TPpakaaH, IOpYUYeHUN
IJ1aBbI TOPOIA.

21. ExxemecssuHo ornpaBka MHITA B IOropckyio  MeXpaiOHHYIO
MPOKYpaTypy.

22. BHenpsitoTcst B MpakTuKy pabotbl [IpaBmia opraHmsaimu XpaHeHwus,
KOMIUIEKTOBaHMSI, yyeTa U MCIIOJb30BaHMUSI MTOKYMEHTOB ApxXuBHOro ¢doHaa
Poccuiickonn  @emepan M IpYyIUMX apXMBHBIX JOKYMEHTOB B  OpraHax
rocyIapCTBEHHOM BJIACTH, OpraHax MeCTHOTO CaMOYIIpaBJeHMsI M OpraHM3aIusIX.

23. BHenpsioTcsl B MPAKTUKY pabOThI apxyuBa IMporpaMmbl: «OpraHmsanmm-
MCTOUHMKM KOMIUIEKTOBaHMSI», «MeCTOHaXoxIeHNe TOKYMEHTOB IO JIMUYHOMY
COCTaBy».



CoBepilieHCTBOBaHME MPOPeCcCHMOHAIbHOTO MacTepCTBa

24. OkasbIBajach MeToAyuecKasi IOMOILb IO BOIIPOCaM JIeJI0IPOM3BOICTBA
paboOTHMKAM  agIMMHUCTpAMM TOpOHda M  CTPYKTYPHBIX  ITOApasesIeHuit,
YUpesKIeHUI.

25. Camoo6pa3oBaHye myTeM MPOUYTEHUSI HeJI0BOM JIATEpaTyphl, U3yUeHNe
3akoHogaTenbcTBa, HITA, kacalomyxcs nessTeIbHOCTU OTAes1a.



